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Contents
Course Duration
tw21/0p/cos001 Approximately 45 minutes

An introduction to timeware®
cost centre analysis

Running cost centre on a daily basis...

Module  Description

m/09/101 understanding cost centre analysis
m/09/110  cost centre adjustments

m/09/120 cost centre anomalies

All information pertaining to any personnel record within this document is obtained
from a demonstration database and are not details of any individual.
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Module:

m/09/101
Understanding cost centre analysis

m/09/101

timeware® cost centre covers the cost centre adjustment screen and the cost centre
anomalies presented on the “To-do" list summary.

L
wn
=
o
c
©
o
p
]
c
@
(O]
hd
wn
o
9 oo
=R=
8%
= ©
i)
wn
p .
]
=
[ o=
)

Calculation...

Perzonnel...

Planner...

Absence Management... nline Information

GPS Tracking » [timevsare® Community, latest news and
Attendance ¥ hstem Health

Job Costing ¥ [timeware® has been unable to collect al
Cost Centre 3 Adjustments...

Access Control

-

Adjustment Anomalies...

Asset Management... "Suprema Fire Alarm' input OM at "2:42pm
Accident Book... 'Suprema Fire Alarm’ input ON at "2:35pm

'Suprema Fire Alarm' input ON at "2: 34pm
Dashboards...

Attendance Display Panel...

'Suprema Fire Alarm’ input ON at "2: 34pm

, psence Management

Reporting

11 Outstanding absences awaiting a dec
Exports...
Sage Payroll » ftendance Adjustments

2] Outstanding migsed bookings that rea
Preferences... - .

[5185] Outstanding unauthorised absenc:
Log Off - Admin 1] Outstanding bookings that require fina
Exit Alt+F4

kople Mizzina from Active Dailv Sc

St Employes /Stop o3t Cenlie
€ 1Mon 2000172021 06:0014:00/00 ‘Webb, Dave (1] .00 - 17 Service Desk
@ 1Mon  20/01/2021  22:00-06:00/00 ‘Wwebb, Dave (1) 12.00-1900  Repair Shop
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Module:

m/09/110
Cost centre adjustments

1. To enter the cost centre adjustment screen, select the File menu, Cost centre and then
Adjustments.

m/09/110

File | View Tables 5Sortand Filter Wizards Advanced Hardware
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O Personnel...

@ Planner...

@ Absence Management... nline Information
GPS Tracking p [tirmesare® Community, latest news and n
Attendance ¥ lstem Health
Job Costing b [timenware® has been unable to collect all
| Cost Centre >|| Adjustments...
Access Control 3 Adjustment Anomalies..,
o Asset Management.., "‘Suprema Fire Alam’ input OM &t '2:42pm
Eegtmtirale. "‘Suprerna Fire Alarm’ input OM &t '2: 35pm
"Suprema Fire Alam’ input OM at '2: 34pm
Dashboards..
Attendance Display Pane
-
Reporting
15200 1500
Exports...
y [Dote [Scheduie ___JEmlogee | | [StaStop JCostCenie | AutoJRate | Cost] _Time]
SE e PE ro” 0 1 Mon 20401 06:00-14:00/00 ‘Webb, Dave (1) 0900-17.00  Service Desk. No Basic 96.00 00
= 9 y o 1 Mon 2070172021 22:00-06:00/00 ‘Webb, Dave (1] 1200-19.00  Repair Shop No  Basic 56.00 7.00

@ Preferences...

Log Off - Admin

Exit

2. The filter area allows the user to ‘narrow-down’ the data area.

Filter |nfarmation
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3. Once the correct filter has been selected, the data area displays all related information:

20/01/2071 0800140000 Webb. Dave [1)
20012021 2200-06:00/00 \webb, Dave (1)
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Cost centre adjustments

The user can add or amend information by selecting the times in the 'Start/Stop’
columns.

12:00-13.00

Centre Adjustmer

Employee 1D: 1 First name: Dave Last name: 'Webb 009

Date selected: Mon 20 Jan 2021

Shop Floor Mon 20/01/2021 1700  # Service Desk i 96.00 80

£ >

Close Update
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Module:

m/09/120
Cost centre anomalies

timeware’

workforce management software

Cost centre anomalies usually relate to incorrect data entered via the timeware®
cost centre terminal.

To enter the cost centre anomalies screen, select the File menu, Cost centre and then

Adjustments.

File | View Tables Sortand Filter Wizards Advanced Hardware

Calculation...

0 Personnel...

@ Planner...

@ Absence Management...
GPS Tracking

pline Information

y |timeswware® Community, latest news and m

Attendance

Job Costing

stem Health

timeware® has been unable to collect al

-

| Cost Centre

>| l Adjustments...

Access Control
o Asset Management..,

Accident Book...

> | Adjustment Anomalies...

"Suprema Fire Alam' input ON at '2:42pm
"Suprema Fire Alarm' input ON at '2:35pm

Dashboards...

Reporting
Exports...

Sage Payroll

Attendance Display Panel...

"Suprema Fire Alam' input ON at '2:3dpm
"Suprema Fire Alarm' input ON at '2:3dpm

, psence Management

1] Outstanding absences awaiting & dec

) tendance Adjustments

o

Preferences...

2] Outstanding mizsed bookings that reg

[5187] Dutstanding unauthorised absenc:

Log Off - Admin
Exit

Alt+F4

11 Outstanding bookings that require fina

Eople Missing from Active Daily Sc

Or, select the "To-do" list item:

¥ Cost Centre Adjustments

A [1] Outstanding anomalies that reguire attention

m/09/120
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2. All cost centre anomalies are then displayed.

:m/09/130

Module
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3. The user can double-click on a record to correct the relevant data.

Fiest name: Dave Last name: ‘wWebb 000
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4. Finally, click on <update> to save the amended record.
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